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Internship: Professional Bachelor / Master’s degree

Anticipate a minimum time period between the collection of data on the ENT
(University internet platform) and the signature of the internship agreement between
the parties involved: count 20 days for an internship in France and 1 month for an
internship abroad. CAUTION: for these time periods, take into account the university
breaks.

1- Download the « Fiche de liaison » on the University website / Section :
« Obtenir une convention de stage » ( get an internship agreement) : https://sciences-et-
technologies.u-bordeaux.fr/demarches-administratives/stages.

2- Fill in the form and have it signed by the internship academic advisor.

3- Fill in the request to create an internship agreement on the ENT/ESUPstage («
Orientation et stages : « Convention de stage »).

4- Hand over the « Fiche de liaison » to the academic secretary’s office (see list below)
signed by the internship academic advisor, the summary of your data collection on the app
ESUPstage and a civil liability insurance certificate, which is mandatory for the signature of
the internship agreement.

For an internship abroad: (see details on the website
a) Join a photocopy of the health insurance certificate

b) If the hourly stipend is higher than 15% of the hourly ceiling for social security (3,75
/hour of actual presence, starting from January 1 2018), you should provide a certificate that
ensure protection against accidents at work, which can be downloaded on the website of
the University of Bordeaux / Section : « obtenir une convention de stage » - « stage a

I'étranger) : https://www.u-bordeaux.fr/Profils/Etudiant/College-Sciences-et-
technologies2/Stage/Obtenir-une-convention-de-stage/Stages-a-l-etranger

c) The host country must be indicated on the civil liability insurance certificate.
5- Sign the internship agreement at the academic secretary’s office.

6- Have a copy of the agreement signed by all the parties at the academic secretary’s office.


https://sciences-et-technologies.u-bordeaux.fr/demarches-administratives/stages
https://sciences-et-technologies.u-bordeaux.fr/demarches-administratives/stages
https://www.u-bordeaux.fr/Profils/Etudiant/College-Sciences-et-technologies2/Stage/Obtenir-une-convention-de-stage/Stages-a-l-etranger
https://www.u-bordeaux.fr/Profils/Etudiant/College-Sciences-et-technologies2/Stage/Obtenir-une-convention-de-stage/Stages-a-l-etranger
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Hand over the « Fiche de liaison » to the academic

secretary’s office (list below) (depending on your

university department)

Licences Pro (Professional Bachelor)

Mention Parcours Nom Prénom Lieu Téléphone Mail
Outils Biotechnologiques et UF Biologie
Agronomie Agro-écologiques au service Aline BOISSY B5 054000 37 21 | Ip-svt.biologie@u-bordeaux.fr
des productions agricoles
Métiers de
I'énergétique, de Site DUSA
l'environnement et Expertise énergétique Virginie DOYEUX AGEN 05 53 48 06 45 dusa@u-bordeaux.fr
du génie climatique
Management de la gestion . UE Biologie
_ de production et Valorisation Aline BOISSY BS gi€ 10540003721 | gajine.boissy@u-bordeaux.fr
Industries en Industrie Agro-alimentaire
agroalimentaires :
gestion, production et| . .
valorisation Démarche qualité et maitrise Site DUSA
des risques en industries Virginie DOYEUX AGEN 05 53 48 06 45 dusa@u-bordeaux.fr
agroalimentaires
Formulation des milieux
) dispersés
Formulation
Formulation des polymeéres
Chimie analytique, . . -
contrble, qualité, Cl\;ll_ethodes ggys'fo' Séverine KISSEL UF difoh'm'e 05 40 00 36 19 | severine.kissel@u-bordeaux.fr
environnement imiques d'Analyse
Elaboration, caractérisation
Chimie et physique | et recyclage des matériaux
des matériaux pour une transition
énergétique durable
ctiers d Maintenance aéronautique
lind Mte'tle.rs_ de tri avionique Site Evering ]
Industrie - inaustrie ] ] ] Aurore BERTHOMIEU Mérignac | 05 33 51 42 81 | aurore.berthomieu@u-bordeaux.fr
aéronautique Maintenance aéronautique
structure
Maintenance et
technologie : Lasers. controle et . UF de )
systémes intenance Amélie NAKACHE | b sique A1 | 02 40 00 66 19 | jicences.ufphys@u-bordeaux.fr
pluritechniques
- Metlers_ de ) Administration et
I'informatique : .
administration et Qmmbppmnemde . . UF .
P Systemes Informatiques a Marie-Lou VEGNI Informatique | 0540 00 3542 | uf-info.sp-lp@u-bordeaux.fr
sécurité des gy )
base de Logiciels Libres et A30

systemes et des
réseaux

Hybrides



mailto:lp-svt.biologie@u-bordeaux.fr
mailto:dusa@u-bordeaux.fr
mailto:aline.boissy@u-bordeaux.fr
mailto:dusa@u-bordeaux.fr
mailto:severine.kissel@u-bordeaux.fr
mailto:aurore.berthomieu@u-bordeaux.fr
mailto:licences.ufphys@u-bordeaux.fr
mailto:uf-info.sp-lp@u-bordeaux.fr
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UXx

Masters ( Master’s degree)

Secrétaire pédagogique

MENTION Niveau Parcours Lieu E-mail Téléphone
Tous les parcours de . A
Master 1 ; - ; Site INRA/ Bat 0557 12 25 47 q -
_ _ Master 2 Biologie Agrosciences (sauf B5 master.bioagro@u-bordeaux.fr| o5 40 00 64 27 Camille CLARTE
Biologie, Agen)
Agrosciences
Master 1 |Production et innovations en Agen dusa@u-bordeaux.fr 05 53 48 06 45 Virginie DOYEUX
Master 2 agro-alimentaire
Biochimie, Biologie Master 1 TOL.JS Ihe_s parc_otljrs_de
Moléculaire Master 2 2liels |rr1|e,B|p ogie
Moléculaire
O ante - | Mastor2 | modnieriadela Same | (it Cancie
ERIL FTEEEE master-b.biologie@u- 05 57 57 47 48 Cyril LANGON
Entrée D bordeaux.fr
28me étage :
Neurosciences Master 1 Tous les parcours de
Master 2 Neurosciences
Nutrition et Sciences | Master 1 Tous les parcours de
des Aliments Master 2 Nutrition et Sciences des
Aliments
Master 1 . . secretariat-masters-bio@u-
Biologie santé Tous les parcours de Site Carreire 05 40 00 26 36 Loubna BOURABAH
g Master 2 Biologie Santé bordeaux.fr
Biodiversité, Tous les parcours de _ ; ; _
Ecologie et Master 1 | giodiversité, écologie et Bat B5 maSteLbede'b'o'c}q'e@“ 05 40 00 37 21 Aline BOISSY
i Master 2 Aol bordeaux.fr
Evolution évolution
Bio-Informatique Master 1 Tous les parcours de Bio- | Site Carreire secretariat-masters-bio@u- | 05 40 00 26 36 Loubna BOURABAH
Master 2 informatique bordeaux.fr
Master 1 | Ecotoxicologie et chimie de Bat. B5 master-exce.biologie @u- 05 40 00 84 05 Marine HALE
. . I'environnement bordeaux.fr
Toxicologie et Eco-
Toxicologie 7 3 ] n .
Master 2 ECOtOifleCnc::ﬁgL‘enztrﬁg:‘Tle de Bat. A1l corinne.ia”bert@u_ bordeaux.fr 05 40 00 24 95 Corinne JALIBERT
Archéologie, ) ) .
Sciences pour Master 1 | Tous les parcours de Bio- | Site Carreire secretariat-masters-bio@u- | 05400026 36 | Loubna BOURABAH
I’archéologie Master 2 Géosciences bordeaux.fr
Physique Delphine CONTENT
Fondamentale et Master 1 el Igf] psaiw(lzj(;urs de Bat. Al masters.ufphys@u-bordeaux.fr 82 ig 88 ég (153 Amélie NAKACHE
Applications Master 2 ysiq Juliette PADILLA MOREL
Maintenance Master 1 Tous les parcours de Site Evering, Rgurore.berthomieu@u-bordeaux.fi 05 33 51 42 81 M1 : Aurore BERTHOMIEU
Aéronautique Master 2 | Maintenance aéronautique Mérignac karine.saccavini@u-bordeaux.fr M2 : Karine SACCVINI
Master 1 Génie énergétique / Génie A coralie.cesarion@u- R
. Master 2 mécanique Bat. A2 bordeaux fr 05 40 00 66 09 Coralie CESARION
Mécanique
Master 1 . . aurelie.chetoui- morisset.1@u- Aurélie CHETOUI-
Master 2 Génie Civil + GILOG (ISC) Bat. A2 bordeaux.fr 05 40 00 88 18 MORISSET
Ingénierie des .
Systémes Master 1 Tous les parcours de ISC Bat. Al myriam.boutges@u- 05 40 00 37 25 Myriam BOUTGES
Complexes Master 2 | (sauf GILOG voir ci-dessus) bordeaux.fr
Tous les parcours . . . 5 .
Master 1 d’'Informatique Bat. A30 uf-info.sp-mi@u-bordeaux.fr | 0540 00 60 46 | José-Louis DE MIRAS
Informatique Master 2 C ; Ay rité .
ryptologie et sécurité s
Bat. A33 emmanuelle.mischler@u- | o5 40 g0 61 08 | Emmanuelle MISCHLER

informatique

bordeaux.fr



mailto:master.bioagro@u-bordeaux.fr
mailto:dusa@u-bordeaux.fr
mailto:master-b.biologie@u-
mailto:master-b.biologie@u-bordeaux.fr
mailto:master-bee.biologie@u-bordeaux.fr
mailto:master-bee.biologie@u-bordeaux.fr
mailto:master-exce.biologie@u-bordeaux.fr
mailto:master-exce.biologie@u-bordeaux.fr
mailto:corinne.jalibert@u-%20bordeaux.fr
mailto:masters.ufphys@u-bordeaux.fr
mailto:aurore.berthomieu@u-bordeaux.fr
mailto:karine.saccavini@u-bordeaux.fr
mailto:coralie.cesarion@u-%20bordeaux.fr
mailto:coralie.cesarion@u-%20bordeaux.fr
mailto:aurelie.chetoui-%20morisset.1@u-bordeaux.fr
mailto:aurelie.chetoui-%20morisset.1@u-bordeaux.fr
mailto:myriam.boutges@u-%20bordeaux.fr
mailto:myriam.boutges@u-%20bordeaux.fr
mailto:uf-info.sp-mi@u-bordeaux.fr
mailto:emmanuelle.mischler@u-bordeaux.fr
mailto:emmanuelle.mischler@u-bordeaux.fr
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Master 1 ; ;

MIAGE Master 2 | Tous les parcours de MIAGE |  Bat. A30 | ufinfo.sp-miage@u-bordeaux.fr | o5 49 g 60 92 | Marie DELAVENNE
Mathématiques et Master 1 A Emmanuelle
Applications Master 2 Tous les parcours Bat. A33 bf-master-ma@u-bordeaux.fr | 05 40 00 89 63 MISCHLER

Tous les parcours de MAS A .
Master 1 Bat. A33 05 40 00 61 08 Caroline PETIT
Vi Eaes Master 2 sauf CSI bf-master-mas@u- bordeaux.fr!
Appliquées,
Statistiques Parcours Cryptologie et Emmanuelle
Master 1 yptolog 3
Mazter 2 sécurité informatique Bl bf-master-ma@u-bordeaux.fr | 0° 40 00 89 63 MISCHLER
Sciences Master 1 Sciences cognitives et Bat. A33 bf-master-sc@u-bordeaux.fr | 0557 57 3117 | Elodie MARCEAU
Cognitives Master 2 ergonomie
L Master 1 . A . - .
Chimie Master 2 Tous les parcours de Chimie Bat. A1l corinne.jalibert@u-bordeaux.fr | 0540 00 37 20 | Corinne JALIBERT
Géoressources, Master 1
Geéorisques, Master 2 Tous les parcours de GGG Bat. B18 marie.billa@u-bordeaux.fr 05 40 00 29 92 Marie BILLA
Géotechnique
e apm ey | MEEIST || IEBIESEEES COSEEEES | ay i marie billa@u-bordeaux.fr | 05 40 00 29 92 Marie BILLA
Master 2 de la Mer ’ . .



mailto:uf-info.sp-miage@u-bordeaux.fr
mailto:bf-master-ma@u-bordeaux.fr
mailto:bf-master-ma@u-bordeaux.fr
mailto:bf-master-sc@u-bordeaux.fr
mailto:corinne.jalibert@u-bordeaux.fr
mailto:marie.billa@u-bordeaux.fr
mailto:marie.billa@u-bordeaux.fr
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OFiche remise le....cceverrerennee. .
O Contrélé/modifié le................
OTransmisauBDSle.......cccceueneees
OEItIoN L€ weeeveeeeeereresnsasasserennaess .

Fiche de liaison / Demande de convention O Convention retournée le

(Request for a new internship agreement)

Anticipate a minimum time period between the collection of data on the ENT
(university internet platform) and the signature of the internship agreement
between the parties involved: count 20 days for an internship in France and 1
month for an internship abroad. CAUTION: for these time periods, take into
account the university breaks.

Identification of the student

L 10T TSN TH T3 oY PPN
(0711 o] g ToT g TN a0 4] o= PP

Was the internship found on the University website ?:
Oves ONo

CAUTION :
Civil liability insurance of the student, including internships (Mandatory)

The student must ensure that his insurance contract covers all personal injuries, material or immaterial damages
that could be caused to others during his internship activity period and possibly in the country in question. The

student should attach an explicit civil liability insurance certificate to the original internship agreement.

the Healthcare Insurance Office contact, in case of accident ( CPAM address : closest to the student home address ) :
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Contact your host organization or have a look on http://fr.kompass.com/ or http://www.pagespro.com/ ( search : “raison
sociale”) for the APE/ Main activity, SIRET number, search on http://www.societe.com

If the internship is carried out at the University of Bordeaux, you should necessarily choose the SIRET n°®
13001835100010 and APE code 85.42Z

SIRET/SIREN N° Of the OrQanIiZatiON: ... ... ettt et ettt e ettt e et e e e e e e e e e eaneenens
Name of the Organization: ...........co i e

APE Code (4 numbers and 1 Character) ............coviuiiiiiiiiiiiiiie e Staff: .o
Main activity of the organization:

Full address of the organization: ... e e
Postal code........ccoevinieiinieicieee, LI L PRSPPI
CoUNEIY: Lo

Phone number /Fax of the organization

Department and precise location of the
1) =Y 0TS o1 oSSBTSO

T Mr. 0U CI MIS SURNAME NAME © ..o e e e
Phone /Fax : ........ccoooeiiiiiiiiienn, Eomail o o

[Rdo ] 11T o O OO OPUPPERTRRRRPOPRPRY



http://fr.kompass.com/
http://www.pagespro.com/
http://www.societe.com/
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Subject of internship

Type of internship: £ Compulsory internship (J Optional internship (J Internshipin France _ Internship abroad

Dates / Times - Terms of internship

Dates /Times — Terms of internship
[0 .0 TR PRI

(ex.99.99)
Details about the work timetable (hours, working days ... Ex : Monday, Tuesday, Thursday, from 9 a.m to 12a.m and from 2 p.m
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Stipend — Benefits

According to the art.L.124-6 and D.124-8 of the Education code : the stipend shall become payable for internships greater than
308 hours.

Stipend during the internship : (J yes (J no

Amount of the stipend (in Euros) (ex:999.99) : .......cooiiiiiiiiiiiiii,
3 Hourly 3 Monthly (J Net (J Gross

Amount of the stipend (in local currenCy): ..........ccoviiiiiiiiiii e,

Terms of payment of the stipend : (J Check [J Bank Transfer (J Cash

More information

How was the internship found ?
O Internship offer (J Spontaneous application CJ Network of contacts
Confidentiality of the Subject of internship : (J Yes (J No

Follow up of the intern (weekly meetings, phone meetings...) .........c.ooiiiiiiiiiiieieeee e

List of granted benefits (housing, food, refunds...) ... ..o
Evaluation of the intern’s activity: CIDissertation ] Internship report

Terms of evaluation : [J Presentation CJ Optional internship reporting

Language of the internship agreement :
O French (National internship agreement, internship in France) (J English (internship agreement, internship abroad)

(3 German (internship agreement, internship abroad) 3 Spanish (internship agreement, internship)

The internship academic advisor

The legal representative at the host organization ( signing party)

3 Mrou O Mrs SURNAME : Name

Signature of the internship academic advisor :

The internship academic advisor visa is INDISPENSABLE before you transmit this document to the
academic secretarial office and the entry of the internship agreement process on the ENT




